Grant Writing Workshop
May 6th
Information to help Lakes looking for funds
For those organizations in the Northeast Area of South Dakota 
Ted Haeder of the First District Association of Local Governments will put together grants for you or advise your construction. 
Contact him at:
Ted Haeder
124 1st Ave. NW
Watertown, SD 57201
605-882-5115
ted@1stdistrict.org

The following are important elements of most all grants:
· Application
· What it wants?
· Deadlines?
· Who can apply?  Are you eligible?
· Make sure every item is addressed.
· Look at contact information…Call them..ask for face to face meeting if possible.  Establish that contact.
· Complete the application as fully as possible.
· Always ask any questions you have to the contact you’ve made.
· Signature…make sure the right person signs it.
· Submit on time.
· Narrative
· Be sure the following questions are answered in the narrative portion.
· Who?
· What?
· Where?
· When?
· Why?
The first paragraph should answer all these.
Sell yourself.  Who you are and your capability to carry out the grant…Be specific!
· Are these items clear and make sense to others in different parts of the country?
· There needs to be a memorable idea put into the readers’ heads.  Such as:
· What do we want?
· What concern do we have?  Has it been addressed and why is it important?
· Who will benefit and how?
· What specific objectives can be accomplished and how?
· How will the results be measured?
· How does this funding request relate to the funder’s purpose, objectives, and priorities?
· Who are we and how do we qualify to meet their need?
· Make valid statements to make them say “yes”!
· Budget
· It needs to be justified and reasonable.
· Documentation of volunteer hours and gifts is a must for matching funds.
· Be sure and list all sources and uses of funds.
· Use http:// www.sdreadytowork.com/DS/index.asp to find what you can use as wages for specific workers in computing matches…Davis Bacon Wages, Standard on wages.
· Administrative costs-reasonable fees
· Writing the grant can be considered volunteer time.

· Maps
· If maps are included use mapquest for maps to include unless others are specified.
· Photos
· For documentation purposes use both before and after.
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